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Grant Agreement 2010-3993/001-001

MEMORANDUM OF UNDERSTANDING ON ELIGIBLE COSTS
For the purposes of the implementation of the project EMAP 2 - Erasmus Mundus Active Participation, Vol. 2 under the Grant Agreement 2010-3993/001-001, the partner institutions of the consortium have agreed on the following rules regarding the eligible costs.

Partner institutions of the above mentioned project will respect all financial rules included in 
· Restricted Call for Proposals EACEA 07/2010;
· Administrative and Financial Handbook for Action 3: Information Grants for Erasmus Mundus National Structures; 

· Grant Agreement 2010-3993/001-001.

This Memorandum complements the financial rules arising from the above mentioned documents and its eligibility period is from 1.10.2010 to 31.8.2012.
When reimbursing the costs occurred in relation to the EMAP 2 project, priority will be given to reimburse travel and subsistence costs and costs of conferences and seminars.

Reimbursements to the personal accounts will be only possible in cases where a declaration will be attached to the expense claim form in which it will be stated that the person concerned participated in the project on behalf of the EMAP 2 partner institution. As a general rule, only one person per institution may be reimbursed, exceptions must be consulted with the project coordinated in advance.
The maximum amount for Staff category 2 (300 EUR / day) will be applied. The staff costs will be reimbursed on the basis of yearly conventions for staff cost and time sheets at the end of the project.
All partners are obliged to use the most economical fares. The use of taxi will be only possible in cases of early or late arrival or departure (i.e. arrival before 7am and after 9pm or departure from the hotel before 7am and after 9pm). 
The travel and accommodation costs will be reimbursed on the basis of submitted expense claim form accompanied by the relevant receipts and invoices (electronic air tickets, boarding passes, train tickets, hotel invoices etc.), which must be originals or copies dated and certified by the financial officer of the institution.

For the reimbursement of the daily allowance costs a common system will be applied based on the maximum amounts set in the Administrative and Financial Handbook. 
The costs of speakers´ fees will be reimbursed on the basis of the signed agreement between the project coordinator and speaker concerned. 
Name of the partner institution: 
Name and function of the legal representative:

Date and place: 

Signature of the legal representative:


Stamp of the partner institution:
In triplicate in English
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